Address Change for Substitute
· Visit: www.sausd.us
· Under Divisions, select Human Resources
· [image: C:\Users\saydee.marroquin\Desktop\untitled.png]Select: Substitute Address Change 
· Click on: 

· [image: Oracle]Your log-in for will be as follows:
Username: 6-digit Employee ID #
Password: welcome
**Having problems? Contact Tu Nguyen at (714) 480-4722 or x74722**
· [image: Oracle]Once logged into you will select the following link:
SAUSD Employee Online Service
· Then select:
Personal Information
There you will be able to Update your Phone Number & Address
· Select Update for the information you would like to update
· Type in corrected information
· Select: Next
· Review changes
· Select: Submit
· Select: Return to Overview
· Confirm all changes made are correct
· Log-out
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